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NEC SV8100 Handset Template
INSTRUCTIONS: (Recommended font Arial Narrow, 9 point)

1. Tab to the first box and type in either “Line” and line number (eg: “Line 1” or person’s name (ie replace existing type).

2. Press tab key to go to next box and then repeat above procedure.
3. For keys without an entry leave box blank.

4. If text size allows, highlight then select bold text for easier reading. Note that if text extends to a second line then a smaller font will need to be selected for that box. 

5. Print the completed document.

6. Cut along the lines above and below the boxes leaving 4 strips of paper.

7. Fit to telephone above keys by removing the Perspex cover from over the programmable keys then replace cover. 
